
 
CITY OF MIAMI BEACH 

BUILDING DEPARTMENT 
 

 
 

PERMIT 

INQUIRY 

PROCEDURES 



Page 2 of 61 

  

 
Permit  Record Inquiries: 
 
To log into the City of Miami Beach Building Department Web permits on On-Line Web Permits go 
to the Address Line type in http://www.accela.com/miamibeach and click Go. 
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ü Scroll down to Check/Research Permits (see below); 
ü Click Check/Research Permits. 
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You will be given options to choose from: 
 
ü Look up Address and Parcel details: 

v By Address;  
v By Parcel Number; 
v By Permit Number; or 
v By License Number. 

AND 
ü Look up Permits:  

v By Address;  
v By Parcel Number; 
v By Permit Number; or 
v By License Number. 
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Look up Address and Parcel details: 
 
If you choose By Address: 

 
ü Type in the address; 
ü Click Select button. 
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ü Click the Address listed; 
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ü Verify if information is correct and click See Permits List; 
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ü Click Next 10 Records until you locate the permit you are looking for; 
ü Click the Permit Number you wish to Check/Request Inspection on. 
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ü Click on Permit Number you would like to inquire about; 
ü You are given three options: 

v Inspections 
v Status 
v Payment History 
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ü For a list of inspections and their status, click Inspections; 
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ü Status is when a permit is in APPLIED status and you have dropped off you plans for 

review and are trying to find out the status of the plans,  click Status; 
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ü For a payment history, click Payment History; 
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If you choose By Parcel Number 
 
ü Type in the parcel number; 
ü Click Select button. 
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This will strictly just give you the property’s legal information. . . . 
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Click the address. 
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ü Verify if information is correct and click See Permits List; 
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ü Click Next 10 Records until you locate the permit you are looking for; 
ü Click the Permit Number you wish to Check/Request Inspection on. 
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ü Click on Permit Number you would like to inquire about; 
ü You are given three options: 

v Inspections 
v Status 
v Payment History 
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ü For a list of inspections and their status, click Inspections; 
 
 

 
 

 
 



Page 20 of 61 

  

 
ü Status is when a permit is in APPLIED status and you have dropped off you plans for 

review and are trying to find out the status of the plans,  click Status; 
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ü For a payment history, click Payment History; 
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If you choose By Permit Number 
 
ü Type in the permit number; 
ü Click Select button. 
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ü Click the address. 

 
 

 
 
 



Page 24 of 61 

  

 
ü Verify if information is correct and click See Permits List; 
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ü Click Next 10 Records until you locate the permit you are looking for; 
ü Click the Permit Number you wish to Check/Request Inspection on. 
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ü Click on Permit Number you would like to inquire about; 
ü You are given three options: 

v Inspections 
v Status 
v Payment History 
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ü For a list of inspections and their status, click Inspections; 
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ü Status is when a permit is in APPLIED status and you have dropped off you plans for 

review and are trying to find out the status of the plans,  click Status; 
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ü For a payment history, click Payment History; 
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If you choose By License Number 
 
ü Type in the license number; 
ü Click Select button. 
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ü Click the address. 
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ü Verify if information is correct and click See Permits List; 
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ü Click Next 10 Records until you locate the permit you are looking for; 
ü Click the Permit Number you wish to Check/Request Inspection on. 
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ü Click on Permit Number you would like to inquire about; 
ü You are given three options: 

v Inspections 
v Status 
v Payment History 
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ü For a list of inspections and their status, click Inspections; 
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ü Status is when a permit is in APPLIED status and you have dropped off you plans for 

review and are trying to find out the status of the plans,  click Status; 
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ü For a payment history, click Payment History; 
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Look up Permits: 
 
If you choose By Address: 

 
ü Type in the address; 
ü Click Select button. 
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ü Click the Address listed; 
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ü Click Next 10 Records until you locate the permit you are looking for; 
ü Click the Permit Number you wish to Check/Request Inspection on. 
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ü Click on Permit Number you would like to inquire about; 
ü You are given three options: 

v Inspections 
v Status 
v Payment History 
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ü For a list of inspections and their status, click Inspections; 
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ü Status is when a permit is in APPLIED status and you have dropped off you plans for 

review and are trying to find out the status of the plans,  click Status; 
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ü For a payment history, click Payment History; 
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If you choose By Parcel Number 
 
(If your permit has been issued over the web then the suggestion is not to use this 
option as your permit will not show up on the screen ! ! ! ! !) 
 
ü Type in the parcel number; 
ü Click Select button. 
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ü Click Next 10 Records until you locate the permit you are looking for; 
ü Click the Permit Number you wish to Check/Request Inspection on. 
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ü Click on Permit Number you would like to inquire about; 
ü You are given three options: 

v Inspections 
v Status 
v Payment History 
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ü For a list of inspections and their status, click Inspections; 
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ü Status is when a permit is in APPLIED status and you have dropped off you plans for 

review and are trying to find out the status of the plans,  click Status; 
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ü For a payment history, click Payment History; 
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If you choose By Permit Number 
 
ü Type in the permit number; 
ü Click Select button. 
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Click on Permit Number you would like to inquire about; 
ü You are given three options: 

v Inspections 
v Status 
v Payment History 
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ü For a list of inspections and their status, click Inspections; 
 
 

 
 

 
 



Page 54 of 61 

  

 
ü Status is when a permit is in APPLIED status and you have dropped off you plans for 

review and are trying to find out the status of the plans,  click Status; 
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ü For a payment history, click Payment History; 
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If you choose By License Number 
 
ü Type in the license number; 
ü Click Select button. 
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ü Click Next 10 Records until you locate the permit you are looking for; 
ü Click the Permit Number you wish to Check/Request Inspection on. 
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ü Click on Permit Number you would like to inquire about; 
ü You are given three options: 

v Inspections 
v Status 
v Payment History 
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ü For a list of inspections and their status, click Inspections; 
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ü Status is when a permit is in APPLIED status and you have dropped off you plans for 

review and are trying to find out the status of the plans,  click Status; 
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ü For a payment history, click Payment History; 

 
 

 
 
 
 


